Request Form – must be completed before request made for approval.
Approval can only be by CNO or DepCNO (in hours) or Executive On-Call (out of hours)
AUTHORISATION RECORD FOR OFF FRAMEWORK AGENCY NURSING REQUESTS
(INCLUDES THORNBURY, NUTRIX, MACMILLAN AGENCIES)

	
	Date:

	
	Time:
	

	Ward:

	
	Shift to be Covered
	

	IN-HOURS
	HoN:

	
	Exec Authoriser:
	

	OUT OF HOURS
	Duty Manager:

	
	Exec Authoriser:
	


* only RNs/RMNs to be booked via off framework agency

Describe Situation Requiring Off Framework Agency Nurse coverage:
	







Describe actions taken to prevent requirement for Off Framework: (to include shift swaps, cancellation of study leave, supervisory shift, use of overtime etc)
	








Describe Assessment of Shift Safety: (How will shift be safe if not approved)
	









Approval: 	Yes      	No   	(please delete  as appropriate)

If No please describe rationale for refusal and action to be taken:
	








All shifts to be shortened shifts eg 7am-1pm or 3pm-9pm unless otherwise approved by CNO, DepCNO or Executive on-call
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