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Appendix B – Invitation to a Stage 1/Stage2 Appeal Grievance Hearing 


	Private & Confidential
	Salisbury NHS Foundation Trust

Salisbury District Hospital

Salisbury

Wiltshire

SP2 8BJ

Telephone: 01722 336262

Ext. 


Dear 

Formal Grievance – Stage 1/Stage2 Appeal
I am writing to confirm to you that I have been asked to hear your Stage 1 grievance. The details of this meeting at which you will have the opportunity to present any evidence and facts in support of your case are detailed below.  Should you choose to submit any further written material in support of your grievance , please ensure that it is submitted to me at least 5 working days prior to the Hearing.  
Date

Time

Venue

Panel Members

The aim of this meeting is to ensure…. [concerns, problems or complaints are addressed, and if possible, resolved] 

I will be supported by (name), OD and P representative  

You may if you wish be accompanied by a workplace colleague or trade union representative.  Please would you confirm your attendance at this meeting together with the name of the person and trade union, where relevant, should you choose to be accompanied. 
Yours sincerely

Name
Title

cc 

