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Space Allocation Committee
Space Allocation Request Form

	Date:
	

	Proposer (incl extension number)
	

	Department:
	

	Divisional Manager:
	

	Present Location:
	

	Proposed Location:
	


	Please confirm whether any space is being vacated in return for this proposal 

	


	Outline proposal or reason for needing the space (if necessary use a separate sheet to provide a complete description and layout diagram).  Include space required, number of occupants, specifying the use of the space. 

	

	Describe how this proposal will support the Trust’s strategic priorities, Divisional objectives and contribute to the delivery of improved patient care and / or a better working environment for staff.

	


	Confirm how this proposal will promote flexibility of use of space, how it will improve space utilisation within the department and what opportunities for mobile working have been considered. 

	


	Signatures:
	

	Proposer 
	

	Divisional Manager
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