
    
 

 

Appendix C. Application flow chart for all placements. 
 
 
 
 

It is recommended that the student 
discusses his/her requirements with 
the work experience co-ordinator at 

this point 

Initial enquiry 
from student re 
work experience 

 
All students must be directed to 
work experience co-ordinator in 

voluntary services 

 
 

 
 

If student doesn’t meet age 
and catchment area criteria 
or it is past the closing date 

for applications (where 
applicable) or the work 
experience co-ordinator 
considers the request 

inappropriate in any way, 
the request will be declined 

If student meets age and 

catchment area criteria the work 
experience co-ordinator will send 

out application pack 
 
 
 
Student returns completed forms to 
Voluntary Services department by 

closing date 

Enquiry is logged on database 
and student assigned 

reference number 

 
 
 

 
Entry of personal 
details on wexp 

database completed 

 

 
 
 

 
If request is for placement 

shadowing doctors and student 
meets age/year group criteria, 
application form is sent to the 

Education Centre for 
processing. Personal details 

Interviews arranged and 
undertaken with 

departmental managers 

Students invited to 
interview by email or 

letter 

completed on wexp database Successful students 
allocated to ward or 

department and department 
notified 

 

 
 

 
If unsuccessful at 

interview, student and 
school notified of 

rationale. 

Letter and other documentation 

sent to student confirming 

placement area and supervisor 

Wexp database updated 
with placement 

information 

 

 
Student returns signed documents to 

wexp co-ordinator 
 
 
 

6 weeks prior to placement wexp co- 
ordinator send student pack to 

supervisor 

Content of student pack 
is shown at section 4.8 

 
 
 

Student arrives at Human Resources at 9.00am on first morning 

and is issued with ID badge and Wexp T-shirt. 

 
 
 

 
At end of placement, supervisor returns completed student pack and completed 

forms to Voluntary Services. Copy of student assessment sent to school’s work 

experience co-ordinator. Student pack archived for three years and then destroyed. 

 

 
 
Placement 
takes place. 
 

 
Student 
assessed and 
placement 
assessed by 
student 
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