
 

Student reports for placement as detailed in confirmation letter 

 

 
Appendix D. Enquiries flowchart for placement shadowing 
doctors 

 
Initial enquiry to 

Education Centre 
for work 

experience 

 

 
 
 
 
 
 
 

Is enquiry for 
placement shadowing 

doctors? 

 
Is enquiry for general wexp 

placement? 

 
 
Yes 

 
 

Yes Does the student meet the age and year group criteria? Is 
he/she applying to medical school (and able to provide 

supporting information to this effect?) 
 
 
 
 

 Education Centre to give 
student contact details of work 

experience co-ordinator in 
Voluntary Services who 
may be able to arrange 

alternative placement 

No Yes 
 
 

 
 Education Centre administrator sends 

out application pack 

 
 
 
 
 
 

See flow chart in 

Appendix 1 

Student returns completed forms to 
 Education Centre 

 

Interviews arranged and undertaken 
 

 
 
 
 

 
 Education Centre administrator 

arranges placement for successful 

candidates 

If unsuccessful at interview, student and 
school notified of rationale 

 
Letter and other documentation sent to 

student confirming placement 
 

 
 
 

Student contacts education centre 4 weeks prior to placement to 
arrange final details and 1 week prior to organise ID badge etc 

Student returns signed 
documentation to  Education 

Centre administrator 

 

Placement takes place 
 

 
At end of placement, Education Centre administrator ensures that 

student assessment and placement evaluation are completed. 
Copy of student assessment is sent to school’s work experience 

coordinator. Student pack archived for three years and then 
destroyed. 
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